Class: SCALE ELL2





 Teacher: Miriam Marriner

Theme/Lesson: ECA – My Personal Network – create a business card  

 Date: Fall 2013 

ESSENTIAL QUESTION(S) (How does this lesson relate to student goals and interests?):

	1. How can I use business cards and my personal network at SCALE to advance my goals?




LESSON OBJECTIVE(S):

	Content Objective(s) (Students will know that….)


	Frameworks Strands & Standards

	1.The computer lab and the internet have easy tools to create and print personalized business cards.  The resource we are using is free.  Printing and card stock is the only expense


	LISTENING
L1.3c Listen and follow 2- or 3-step instructions (e.g. Open your book and turn to page 10.)

L.1.3d Extract relevant detail from familiar information (e.g. descriptions of daily routines) with some support/ scaffolding

L2.3a Understand an expanded vocabulary related to their needs (e.g. computers, internet, work) 

SPEAKING 

S2.3b Develop vocabulary for targeted topics (e.g. related to community, work, home, current events)

READING

R1.3d Read and follow multi-step written directions (e.g. turn on the computer, open explorer, go to xyz website.)

WRITING 

W1.3b Fill out simple authentic forms using models (e.g. library card application, school record form)  

Intercultural Knowledge:

1. Analyze everyday behaviors in U.S. cultures and compare and contrast these with their own

Navigating Systems:

1. Describe their needs

2. Identify and locate particular systems connected to the specific needs they have identified 

3. Develop the skills needed to act within these systems to meet their needs 



	Skill Objective(s) (Students will be able to…)


	

	1.  Use the computer lab and the internet.  

2. Follow oral and written directions for navigating to a specific website and using the website.

3. Use specialized vocabulary for the business card.  For example: licensed, insured, references available, call for free estimate, languages spoken…

4. Search for appropriate clipart to include on the business card.

5. Correctly type name, title, address, contact information and other details into the business card template.  


	

	
	


ACTIVITIES:







        Strategies/Resources for Learning (Approaches/techniques that appeal to a variety of learning styles; students learn to ID and maximize the learning style that works best for them – UDL, differentiation, accommodations)
	1.  Warm-up

 Look at a class network poster, a large poster with every student in the class.  Under each name there is a pocket for business cards.  Explain that today everyone will make a business card for the pocket.  This classroom network can be used as a resource for people in the class.  This expands on the My Personal Network activity.

2. Vocabulary

Introduce new vocabulary that will be used in the lesson. business card, card stock, bold, italic, font, clip art, jpeg, logo, contact information, free estimates, guaranteed work, etc…

Review any vocabulary from previous ECA lesson as needed.

3. Whole-class activity to model filling out the sample business card

Using the board or big paper, fill out a business card example.  Ask for a volunteer from the class to offer information.  Discuss pros and cons of using personal telephone number or personal email.  If the class needs more time for this activity, it could be started one class and finished as homework before the computer lab class.

4. Individual activity

In the computer lab, students will navigate to 

http://www.degraeve.com/business-cards/

Teacher should preview this page to understand the basics.  clip art needs to be a jpg format to upload.  There are many free jpg images available with an image search.

students will enter information, play with bold, italic, font size, look at preview, upload image, print, proofread, print on card stock, and cut to the right size.


	Activate prior knowledge by reviewing previous business card activity.

Use a variety of learning styles: show on overhead, practice on paper, explain steps out loud

Provide an enlarged sample of the business card to fill out before starting in the computer lab.  

Proofread and correct errors before printing on card stock.


MATERIALS:

blank business card template to be filled out

overhead or white butcher block paper for whole-class model

color markers

Class Network Poster with pockets for business cards

card stock to print final versions of business cards

paper cutter

ASSESSMENT(S): 

	Performance (Culminating)

Collect a sample business card from each student.  Check for correct spelling, punctuation, address format, number formatting.  


	Ongoing

Remind students to refill their business cards in the poster when they are all taken.  Great networking opportunity for SCALE students.


WRAP-UP & REFLECTION:
	Ask everyone in the class to add business cards to the class network poster.  

Students can take the business cards of other classmates if they are interested.
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These are the business card samples used in the previous ECA lesson
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